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WELCOME TO INTERNATIONAL SHARING SCHOOL

Our Vision:

We are dedicated to Learning through Sharing.

Our Mission:

We aim to develop inquiring, knowledgeable and open-minded lifelong learners who aspire to build a better
tomorrow, through a collaborative, respectful and caring environment promoting Learning through Sharing.

Our Guiding Statements:
We learn through Sharing

e Our facilities and school culture promotes the interaction and collaboration that generates

an active learning community, one in which student’s voices are heard and valued.
We care for ourselves and each other

e We promote a strong caring culture in which our students learn and develop healthy
bodies and minds. Our academic and pastoral programmes enable our students to
explore, experience and embed a strong sense of self and what it means to care for others

within our school community.
We respect each other

e We teach our students to respect themselves and others through exploration, friendships
and learning. We celebrate both our similarities and differences and provide

opportunities to explore and enjoy each other’s uniqueness.
We are global minded

e We celebrate our cultural diversity and promote an acceptance and understanding of
other cultures from across the world. We actively seek out opportunities to learn and
develop global mindedness in order to better prepare our students to become global

citizens.
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Our Commitment to Multi-culturalism:

The multi-culturalism of our school community is an important resource needed in order to accomplish
our vision and mission. A multi-cultural environment supports international mindedness by developing
intercultural understanding and respect towards differences in ethnicity, religion and culture and builds
on their ability to communicate. It incorporates ideas, beliefs of people from many different countries and

cultural backgrounds, able to come together to celebrate and share different traditions.

The benefits of multi-culturalism include, the appreciation of cultural awareness, adds academic and
educational value, enhances creativity, adjustment in society and an appreciation of local languages. It
strives to remove barriers to educational opportunities and success for students from different cultural

backgrounds.

Exposing students to the different cultural values and beliefs, helps to create understanding and
acceptance of differences between people, to be open-minded, non-bias, without having to compromise

their cultural identity.
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Our Core Values

A school's core values are terms of reference that clearly define how everyone will work together

to achieve the school's vision and carry out its mission. Core values are not aspirations, and they
are not self-congratulatory; they are practical. They tell the school staff, "This is how we need to
perform, and this is what we need to do to live out our mission and achieve our vision."
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Our Pedagogical Framework

International Sharing School Pedagogical Framework is an integrated set of philosophical
considerations and learning values that informs and motivates teachers in designing and
facilitating a learning experience. These considerations, preferences, and values—which are
usually not articulated directly to the learner—are then translated into specific teaching strategies,
tactics, and approaches that allow the teacher’s broad philosophical considerations and specific

learning objectives.
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Pedagogical
Framework
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Our Enhanced Learning Categories

The learners at ISS will meet a learning environment that will help them to become caring,
multicultural and hospitable beings. This is the very aim of the pedagogical strategy of ISS.
Looking into the learning needs and development of the students, we have created the following
nine enhanced learning categories centered around the core values of care, multiculture and
hospitality. The nine categories will be implemented into the interior layout of the future ISS
design, ensuring to make differentiated spaces that are tailored for the ‘learning through sharing’

goals.

CARE

BODY & MIND

Self-Care
Self-Understanding
Sense Perception
Balance
Reflection

EMPATHY

Ability to understand others
Open-minded
Emotion & Instruction
Ethics

BIO

Caring about the environment
Food and Farming
Sustainable Mindset

MULTICULTURE

COMMUNICATION &
EXPRESSION

Language Acquisition
Tools to Communicate
Cultural Interaction
Dialogue, Debate & Presentation

INSPIRATION &
EXHIBITION

Language Acquisition
Tools to Communicate
Cultural Interaction
Dialogue, Debate & Presentation

5

CREATION &
EXPERIMENTATION

Hands-On Experiences
Imagination
Toold to Create, Constrcut and Build

| carning Through Sharing

HOSPITALITY

&

RESOURCES

Reason
Research & Knowledge Sharing
Library & Collections

SPORTS & PLAY

Physical Activity
Memory
Team Spirit & Empowerment

TOGETHERNESS

Social Skills
Reason & Faith
Horizontal & Personalised Structure
Family & Community
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ISS Academic Journey

As part of our unique learning concept, ISS promotes a unique working environment where
students develop by socialising and inquiring about the world around them.

Our classrooms without walls, designed by Rosan Bosch Studios, allow our students to drive,
guided by the teachers, their academic journey.

We aim to promote high-quality education where teachers and teachers come first as the learning
facilitators with the passion, enthusiasm and knowledge to allow every child to shine in their light
in a stimulating and differentiated environment.

Following this unique concept, students during the Foundation Programme will benefit from a
more private, close environment where basic social skills will be developed, fostering curiosity
and respect.

As they continue developing, their working environment will expand, allowing students to learn
from and with each other.

Interaction, cooperation, curiosity, empathy, care, and enjoyment are constant elements of this
working space whose ultimate goal is to promote a comfortable and creative functional area
where transdisciplinary and creation will complement the rich IB curriculum our school offers.

Foundation
Programme Early
Years
Programme
Primary
Years

A Programme

Middle
" ‘ Years
Programme

Diploma

Programme
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WELCOME

Dear Parents,

On behalf of International Sharing School, we would like to warmly welcome you and your family. We
are thrilled to have you in our community and look forward to working together to ensure your child's
success.

Our goal at International Sharing School (ISS) is to provide a safe, nurturing, and challenging
environment where students can grow academically and personally. A strong partnership between

home and school is essential to achieving this goal.

This handbook is designed to provide important information about our school, policies, procedures and

expectations. Please take the time to read it carefully and refer to it throughout the year.

We encourage you to actively participate in your child's education by attending parent-teacher

conferences, volunteering, and staying informed about school events and activities.

At International Sharing School, every child has the potential to succeed, and we are committed to

helping each student reach their full potential.

We are excited to begin this journey with you and look forward to working together to create a positive
and enriching educational experience for your child.

Thank you for entrusting us with your child's education. We are honoured to be a part of their journey.

With very best wishes from the ISS Primary School Team.
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ISS PRIMARY SCHOOL AIMS

We are dedicated to differentiated teaching which creates opportunities for all children

to progress and to make use of their diverse social and cultural backgrounds.

International Sharing School is an IB School offering the Primary Years Programme, Middle Years

Programme and Diploma Programme.

The acquisition of knowledge is part of a larger framework designed to develop skills and attitudes, and
which drives an inquiry and concept-based approach to learning. We build on the children's natural
curiosity and enthusiasm to develop their ability to think analytically, connect ideas and be imaginative

and creative actors in their learning process.

At International Sharing School in the Primary School we:

e Study across a broad range of subjects, including specific languages, drawing
on the content from educational cultures across the world;
e Give special emphasis to language acquisition and development;
e Encourage transdisciplinary learning;
e Focus on developing the skills and passion for learning;
e Provide students with opportunities for individual and collaborative planning and

research.

EQUAL OPPORTUNITIES

International Sharing School values the individuality of all children. We are committed to giving all our
children every opportunity to achieve the highest standards. We do this by taking account of students'

varied life experiences and needs.

We are a non-discriminatory school with students from over 50 nationalities and from all different religions

and beliefs.

Every child deserves an equal opportunity to learn and grow, regardless of background or abilities. ISS is
committed to promoting inclusion by creating a safe and welcoming environment where every student

feels valued and respected.

Diversity is our strength; we celebrate each student's unique talents and perspectives in our community.
We strive to create a culture of acceptance and understanding where differences are accepted and

celebrated.

10
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The achievements, attitudes, and well-being of all our children matter. We ensure that the school
promotes the individuality of all our children, irrespective of ethnicity, attainment, age, disability, gender,
or background.

IMPORTANT INFORMATION

School Contacts
Telephone: (+351)214 876 140
Emails: office@taguspark.sharingschool.com

Address: Avenida Dr. Mério Soares, 14
2740-119 Porto Salvo

QOeiras

CONTACT DETAILS

To ensure Parents do not miss any emails from ISS staff, we encourage Parents to add the school’s email
addresses, of those relevant to your child, to your email address book. Please regularly check your spam
folder for emails sent from the school, and please mark all emails from ISS staff found in your spam/junk
folder as “safe sender”.

CEO: Miguel Santos
ceo@taguspark.sharingschool.org

Principal: Carlien Shelley
c.shelley@taguspark.sharingschool.org

Acting Head of Primary: Eduardo Cary
e.cary@taguspark.sharingschool.org

PYP Coordinator: Eduardo Cary
e.cary@taguspark.sharingschool.org

Early Years Coordinator: Isabel Costa Pereira
i.pereira@taguspark.sharingschool.org

Foundation Coordinator: Ana Filipa Cruz
ic@taguspark.sharingschool.org

Inclusion Education Team Coordinator: Sofia
Ramires
s.ramires@taguspark.sharingschool.org

Nurse: Inés Ramada
i.ramada@taguspark.sharingschool.org

Admissions: Maria Colaco
admissions@taguspark.sharingschool.org

Uniform: Donay
receptionist@taguspark.sharingschool.org

Accounts: Elizabete Oliveira
office@taguspark.sharingschool.org

11
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At ISS there is the Board of Directors, Principal and the Senior Leadership Team (SLT).
The teams encourage open communication with all parents, and students and staff. Parents may make an

appointment or email any questions, concerns, or suggestions. Positive feedback is, of course, also
welcome. The members of each team are as follows:

BOARD OF DIRECTORS

e Miguel Ladeira Santos - CEO

e Francisco Ladeira Santos - CFO

Principal

e Carlien Shelley

SENIOR LEADERSHIP TEAM

e Eduardo Cary - Acting Head of Primary / PYP coordinator
e Viviana Serralha - Head of Middle Years Programme

e David Ferreira - Head of Diploma Programme

12
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ACADEMIC ORGANISATION (EQUIVALENCE)

A Dec 31% International Sharing
ge on Dec

School
Foundation Years 1 year old Pre-School 1
Programme
FYP 2 years old Pre-School 2
Early Years Programme 3 yearsold Early Years 3
EYP 4 years old Early Years 4
5 years old Early Years 5
) 6 years old PYP 1
Primary Years
7 years old PYP 2
Programme
BYP 8 years old PYP 3
9 years old PYP 4
10 years old PYP 5
. 11 years old
Middle Years
12 years old
Programme
13 years old
MYP

14 years old
15 years old
Diploma Programme

16 years old
DP 17 years old

SCHOOL CALENDAR

*See Appendix 1 - School Calendar 2025/2026

THE SCHOOL DAY

Foundations, Early Years, PYP
e 08.15am - School begins with Registration
e 4.00 pm - Lessons end

The school premises will be open every school day between 07h30-18h00.

13
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STUDENT LATE ARRIVALS

It cannot be emphasised enough how important it is that students are in the classroom on time
to avoid disrupting the class and affecting the rhythm of a child’s morning. A student will be
marked as late if they arrive after morning registration at 8:15 am.

An excused late arrival includes such situations as a medical appointment, family emergency,
or extenuating circumstances and must be documented by a parent note, email, or phone call.
Reasons such as car trouble, personal business, and heavy trafficc among others, while
understandable, are not considered excused situations.

If a student is continually late, the Homeroom teacher will contact the parents. Five or more
unjustified absences is considered a serious problem, and the Head of Primary will be in
contact with families.

BEGINNING OF DAY ARRANGEMENTS

e International Sharing School opens its gates at 7:30 am.

e Students should be in their classrooms at 8:15 am. Please aim to be at school for 8:10
am or earlier.

e For the safety of your children, while helping ease the traffic flow around the school
during drop-off times, there is a “Kiss and Go" area clearly labelled outside, and our
team will be present downstairs to assist with guiding the students safely into the
building. There’s no need for parents to leave their vehicles, allowing traffic to move
smoothly and making mornings more stress-free for everyone.

e Forrainy days please check Appendix 4

END OF DAY ARRANGEMENTS

e International Sharing School closes its gates at 6:00 pm. From 17.30 there will be a late
pick-up charge. Please refer to the Terms and Conditions document provided by the
Admissions department.

e If due to exceptional circumstances parents cannot get to school on time to collect their
children, they should contact the school office at (+351) 214876140.

e Lessonsendat4.00 pm.

14
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ATTENDANCE AND ACADEMIC PROGRESSION

Attendance is a crucial factor in students’ academic success and progression. The more
students are absent, the greater the risk of missing essential learning experiences, which can
negatively impact their ability to meet the required learning outcomes. This, in turn, affects
their overall progression and transition to the next academic year.

We acknowledge that unavoidable circumstances, such as illness, family emergencies, or
personal matters, may occasionally prevent a student from attending school. However, we ask
for your cooperation in following these steps whenever your child is absent, arrives late, or
needs to leave early:

- Inform your child's teacher/tutor via email, call the school office or add a note into
Managebac.

- Provide a doctor's note if your child is absent for three or more consecutive days.

Accurate attendance records are essential, as our school is evaluated and inspected by the
Portuguese Ministry of Education, with attendance being a key factor. According to Portuguese
law, students must attend a minimum requirement of the academic year to be eligible for

progression. For more information, please speak to the Head of Primary.

15
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STUDENTS’' SCHOOL UNIFORM

At International Sharing School, all students should wear school uniform when attending
school or when participating in a school-organised event outside normal school hours unless
exempted on designated days.

Effective teaching and learning require organisation, and this starts with a smart and tidy

appearance which helps to instil discipline and pride in students’ appearance.

Hat or cap

o0

White ISS Polo Shirt or blue ISS PE T-shirt
Grey ISS jacket, or Blue ISS PE Jacket

Dark blue or black trousers, shorts or skirt
ISS PE trousers or shorts

Black or dark blue shoes or trainers

16
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LINES OF COMMUNICATION

Respecting the lines of communication will allow us to work efficiently and consistently,

creating mutual and trusted respect.
The following communication channels should be used if parents have questions or concerns.

1. Homeroom Teacher: Appointments can be arranged personally, by email or via the
school office.

2. Head of Foundations/EY/PYP: Concerns that cannot be resolved through a meeting
with the Class Teacher/Tutor, or questions of a more general nature concerning the
operation of the school and its programmes, may be discussed with the specific Head
of Programme. Appointments can be arranged via email or the school office.

3. Head of Primary: If more information is required or the concern remains unresolved
after meeting with the Head of phase, parents may wish to contact the Head of Primary.

4. Principal: If more information is required or the concern remains unresolved, parents
may wish to contact the Principal. Appointments can be arranged via the school office
or direct e-mail.

5. Board of Directors: If a problem cannot be resolved after a meeting with the
Principal, it may be referred to the Board of Directors. Appointments can be arranged

via the school office.

School office contact - (+351) 214876140

LANGUAGE OF COMMUNICATION

While International Sharing School respects and encourages the host country language and
the varied mother tongues of our students and parents, the English language is the language
of instruction of the school and the official language of communication with the whole
school community.

17
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REPORTING

Reports are written and sent to parents throughout the three school terms.

Term 1

Settling in Report - includes a comment by the homeroom teacher and an effort grade.
End-of-term 1 Progress Report - includes effort and achievement grades and homeroom
teacher comment.

Term 2

End-of-term 2 Progress Report - includes effort and achievement grades and homeroom
teacher comment.

Term3

End-of-term 3 Progress Report - includes effort and achievement grades and teachers'’
comments. This official and legal document proves your child completed the current academic

year and can transition to the following year.

SMOKE-FREE CAMPUS

International Sharing School is a smoke-free campus. Smoking and using all tobacco products
are banned for everybody in or on all school facilities and property. It is forbidden to smoke
inside the school or outside, near any of the two school buildings.

This includes smoking in school buses and vans used to transport faculty and students on field

trips or other school events.

DRUGS

Our school has zero tolerance for drugs found on school premises. Students found with

substances in their possession will be immediately expelled from school.

STUDENT LUNCH

International Sharing School provides daily lunch for all students. All students are expected to
eat in the refectory according to their timetabled lunch break.

Students are not permitted to eat in the classrooms and along the corridors.

Before the start of the new school year, parents must bring the completed food allergy or
intolerance form and the necessary documentation from their family doctor. Parents should
also ensure that children are aware of their allergies or intolerances and inform the school

office if they are concerned about what they are eating.
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ASSEMBLIES

PYP assemblies are communicated to parents at the start of each term. These assemblies and
gatherings are related to the IB Learner Profile/Units of inquiry and are designed primarily for
the students. Parents are always welcome to join us and celebrate together our students’

achievements.

BIRTHDAY PARTIES
At International Sharing School, we enjoy honouring students on their birthdays.

If you are bringing a cake, we ask you to ensure it is from a fully authorised bakery that follows
all the hygiene and safety measures. Please ask the bakery to provide you with the technical
recipe sheet. This document is compulsory when bringing a cake to our school. If you are
baking the cake, the same technical sheet is required, which includes all ingredients used and
the date the cake was baked.

Please, talk to the classroom teacher in advance to check students' allergies, food restrictions,

and the best time to bring the cake.

We take great pride in making your child feel special on their birthday.
FIELD TRIPS

Field trips are an important learning dimension; all students are expected to participate in
planned activities. A field trip is an educational activity that involves all members of a class
outside of the classroom. It will involve prior preparation for the activity, follow-up evaluation,
and work in class after the trip. Students take field trips several times during the school year.
The teacher will determine the purpose and arrangements for a particular field trip. Parents
will be informed in advance of a field trip. In some instances, parents may be invited to assist

as chaperones.
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AFTER-SCHOOL ACTIVITIES

Students are encouraged to participate in various sporting, aesthetic, recreational, and cultural
extracurricular activities. These take place after school and are organised in 3 terms by
teachers/teaching assistants, external instructors, and parent volunteers.

Parents with a particular expertise who would like to offer an after-school activity are
encouraged to contact the school. Each year, various activities are provided for students, which
are determined by interest and availability to organise particular activities. At the beginning of
each term, information regarding the activities and the sign-up procedures are communicated
to parents. Students are asked to think carefully about balancing their program so they can
fully commit themselves to their academic requirements and experience a diverse range of
after-school activities.

Once the school day ends, students will be accompanied to their respective on-site activities.
At the end of the activity, students will be accompanied to a designated area where parents

will collect them.
TECHNOLOGY, MEDIA, MOBILE PHONES

Students are not permitted to bring mobile phones to school. Should a faculty member see a
student using their mobile phone during the break, lunchtime, or lesson time, the mobile
telephone will be confiscated and passed on to the Programme Coordinator. The parents will
then have to collect the mobile phone at the end of the day. Repeated violations may require

further action.

Under no circumstance should a student be contacting a parent directly regarding any issue.
All communication must be made through the Office, Homeroom Teacher, school nurse or

Programme Coordinator, depending on the issue.

IPods and personal listening devices are not permitted during school hours, including breaks
and lunchtime, and these rules are in the best interest of students. Social interaction is an
important part of a child's growth and using personal listening devices at school greatly limits

this interaction.

All staff are expected to set an example regarding Mobile Phones and iPods. Teachers are

expected to keep their mobile phones in their bags, only using them during lunch and break.
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TOYS AND PETS

Expensive toys, electronic toys, plastic swords, guns, weapons, daggers, or knives are not
permitted on campus. Students should be informed that they are responsible for any object
brought to school. At no point should a student’s item be allowed to disrupt classroom
instruction. In general, they should not be brought to school. An exception is in the
foundation’s years programme, where students are encouraged to bring in a comfort toy
during their settling-in period if it helps to settle the child. The school accepts no responsibility
for losing or damaging students’ valuable personal items.

ISS is a dog friendly school; we have a dog policy that stipulates set rules for everyone’s safety.

STATIONERY SUPPLIES

All school stationery supplies are provided by the school and will be available in the
classrooms. If there is loss or damage to school-provided stationery, parents will be required

to purchase the needed items.

LOST AND FOUND

International Sharing School is a secure campus and a caring, principled community. Students
are expected to take due care of their belongings and not leave valuable items unattended, as
this invites the potential for things to go missing. If students misplace an item, they should
check at the school office or reception.

Office staff will be happy to assist students and parents in locating missing items. Parents are

asked to help by labelling clothing and other items with the child's full name to allow an easy

finding of lost items.

Students are encouraged to hand in found items to the school reception or teacher.

BEHAVIOUR EXPECTATIONS

The school has a positive and inclusive approach to managing behaviour. International Sharing
School encourages good conduct through various positive behaviour management strategies.
Through this positive approach, we aim to pre-empt inappropriate behaviour, thus enabling

us to focus on good behaviour.

International Sharing School strongly believes in promoting behaviour that exemplifies the IB

learner profile attributes, such as caring, open-minded, principled, and reflective.
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International Sharing School places great emphasis on the importance of interacting with

others in respectful ways through speech, actions, and relationships.

STAFF

Please meet  our  whole  team, by  visiting our  school website:

https://taguspark.sharingschool.org/meet-our-team/.

All staff have official school email addresses, through which they may be contacted. Staff
emails are created using the first letter of their first name.surname@
E.g.: John Smith: .smith@taguspark.sharingschool.org

MANAGEBAC

Managebac is a leading online planning, assessment and reporting platform for over 3,000 IB
schools, and provides ISS with one unified system ensuring consistency and an integrated
experience for the school community to manage the curriculum. Managebac is used to
support curriculum mapping, the setting of assignments, homework and assessments for
students. The system allows for the tracking of, and reporting on, assessments and student
progress. Teachers communicate grades and feedback to assignments via this platform, in
addition to providing students with verbal feedback during class. It is vitally important for
parents to support their child’s academic journey, by regularly checking the data and teacher
feedback, thereby providing up to date information regarding student progress, rather than

having to wait to receive an end of term report.

For information of how to access Managebac please refer to Appendix 2.

HEALTH AND SAFETY

INURY PROCEDURES

In case of a minor injury, students should go to the nurse's office, or the nurse will be called.
Students will be transported to the hospital in case of a major accident, and their medical

insurance will be activated (please refer to the Medical Insurance section below).
Regarding child protection issues, the school has a Child Protection Committee that will be

activated in case of any suspicion of a child being mistreated. According to Portuguese law,

such cases need to be reported to the Portuguese authorities.
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COMMON ILLNESSES

In the best interest of the child and school community, children with a fever, nausea, cold/flu
symptoms (runny nose or persistent cough), or any other signs of illness, should remain at

home.

If a child shows signs of illness at school, the nurse will contact the parents, who will be required
to pick up their child as soon as possible.

SCHOOL NURSE AND MEDICATION

The school nurse is onsite during the school day to provide first aid and ensure that students
with medical conditions are identified and adequately supported. Parents must inform the
school nurse if their child has any allergy (food, medication, plants, animals and insects) or if
their child has a life-threatening illness.

No student is permitted to carry medication in their possession. If a student has a medical
condition requiring specific medication, then it is the parents' responsibility to inform the
school nurse, who will store the medicine in a safe location. Parents must send prescriptions

to school with clear written instructions in their original packaging and a medical note.

FIRST AID AND MEDICAL CARE

If a student becomesill or injured at school, they will be immediately attended to by the nurse;
if they become sick or injured during PE or an external activity, they will be treated by a member
of staff who has received officially recognised first aid training, and parents will be informed
immediately.

If a serious injury occurs at school or further medical attention is needed, the school will
immediately call an ambulance and/or paramedics.

If a child must be taken to the hospital by ambulance, the school nurse will accompany and
remain with the child until the parents arrive.
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MEDICAL INSURANCE

The school's medical insurance company is "Tranquilidade" and a 24-hour policy is in place for
all children and staff; therefore, if a student becomes injured at school and requires a hospital
visit, the school's medical insurance needs to be activated by the school nurse - Ms Inés

Ramada i.ramada@taguspark.sharingschool.org.

The school's reference hospital is Sdo Francisco Xavier, in Belém/Algés, which is a public
hospital. If families prefer to go to a private hospital, they will have to pay a 50€ fee (non-
refundable), and all the associated costs to the incident will have to be paid by the families
upfront. It is vitally important to keep copies of all invoices and medical reports so they can be

sent to the medical insurance company and reimbursed.

OTHER TOPICS

PHOTOGRAPHS AND VIDEOS

Parents will be requested if they consent to the use of their child’s image by the school, which
may be used for internal communication, such as newsletters and yearbooks, and/or external

communication, such as social media posts.

PARENTS & THE SCHOOL COMMUNITY

Parents are a key asset to our community and bring valuable input and feedback. We
encourage parents to communicate with their child's teacher and immediately inform them of
social or academic concerns. Should a parent wish to speak with other staff members or a

leadership team member, please follow the information in "Lines of Communication".
Parent representation is organised through our Parents and Teachers Group (PTG) and meets
regularly with the school Board and Pedagogical Leadership Team to create joint activities and

find areas for improvement.

There are many occasions for celebrating during the school academic year, and we encourage

our parents to actively engage with the school community.
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PARENT TEACHER GROUP (PTG)

The Parent Teacher Group at ISS is a community comprised of all our school's parents. As a

parent, you are automatically a member of the PTG, which is led by a group of volunteers of

parents and teachers. Our PTG communicates via the Classlist App, putting you in touch with

the other parents in your children's classes, enabling you to use our listings section to buy and

sell items, including second-hand uniforms, and learn about events and other happenings at

our school. We encourage you to join our community as a volunteer at events, as a role model

for our children and to make friends throughout our community.

Please see Appendix 3 for details.

OUR CURRICULUM

THE IB LEARNER PROFILE

All International Baccalaureate programmes aim to develop internationally minded people

who, recognising their common humanity and shared guardianship of the planet, help to

create a better and more peaceful world.

IB learners strive to be:

Inquirers

They develop their natural curiosity. They acquire the skills necessary to
conduct inquiry and research and show independence in learning. They
actively enjoy learning, and this love of learning will be sustained throughout
their lives.

Knowledgeable

They explore concepts, ideas, and issues that have local and global
significance. In so doing, they acquire in-depth knowledge and develop

understanding across a broad and balanced range of disciplines.

Thinkers

They exercise initiative in applying thinking skills critically and creatively to
recognize and approach complex problems and make reasoned, ethical

decisions.

Communicators

They understand and express ideas and information confidently and
creatively in more than one language and a variety of modes of
communication. They work effectively and willingly in collaboration with
others.

Principled

They act with integrity and honesty, with a strong sense of fairness, justice,
and respect for the dignity of the individual, groups, and communities. They
take responsibility for their actions and the consequences that accompany

them.
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They understand and appreciate their own cultures and personal histories,
o inded and are open to the perspectives, values, and traditions of other individuals
en-minde . , .
P and communities. They are accustomed to seeking and evaluating a range

of points of view and are willing to grow from the experience.

They show empathy, compassion, and respect toward the needs and
Caring feelings of others. They have a personal commitment to service and act to

make a positive difference in the lives of others and the environment.

They approach unfamiliar situations and uncertainty with courage and

forethought and have the independence of spirit to explore new roles,

Risk-takers .
ideas, and strategies. They are brave and articulate in defending their
beliefs.

Bal d They understand the importance of intellectual, physical, and emotional
alance
balance to achieve personal well-being for themselves and others.
They give thoughtful consideration to their learning and experience. They
Reflective can assess and understand their strengths and limitations to support their

learning and personal development.
The IB Learner Profile. Copyright IBO.

THE PRIMARY YEARS PROGRAMME (PYP)

The Primary Years Programme (PYP) of the International Baccalaureate Organisation focuses
on the development of the whole child, in the classroom, but also in the outside world. It offers
a framework that meets children’s diverse needs: academic, social, physical, emotional, and
cultural.

The PYP is a comprehensive approach to teaching and learning with an international
curriculum model that provides:

e Content guidelines and learning objectives.

e Ateaching methodology.

e Assessment strategies.
The PYP is based on a commitment to structured inquiry as a vehicle for learning. The
development of explicit attitudes, skills and the expectation of socially responsible behaviour

are also key components of the programme.

The students inquire, explore and engage with content through the primary years
programme’s six Transdisciplinary Themes (Units of Inquiry).
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The 6 Transdisciplinary Themes are:
e Who we are
e Where we are in place and time
e How we express ourselves
e How the world works
e How we organise ourselves

e Sharing the planet

In the course of the year, the learning activities related to the different areas of knowledge are

integrated, whenever possible, into one of the six units of inquiry.

Learning in the PYP is:

Inquiry-based: We believe children learn best through structured, purposeful inquiry.
Students are expected to play an active role in and take responsibility for, their learning.
Students are encouraged to ask questions, investigate and find ways to answer these questions

and sustain this enjoyment of learning throughout life.

Collaborative: Learning is a social endeavour, and there is great emphasis on sharing, group
work, and collaboration at our school. Students learn to communicate well, encourage each

other, and develop an open mind so they can learn from each other.

Differentiated: The learner is at the heart of our curriculum framework. Children come to
school with a range of experiences, backgrounds, and prior knowledge. Teachers in the PYP
aim to design learning to suit children at all different levels of competence or experience,

providing support for those who need it, and extensions for those who need more challenge.

Concept-driven: Students spend their time at school exploring and learning about important
concepts that have relevance in their own lives, and that they can transfer to other contexts.

Our aim is to develop students’ understanding of big ideas, not just their knowledge or skills.

The Concepts
The concepts that are central to the PYP curriculum are presented in the form of questions.

These questions shape the units of inquiry giving them direction and purpose.
The 7 Concepts are:
Form: What is it like?

Function: How does it work?
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Causation: Why is it like it is?

Change: How is it changing?

Connection: How is it connected to other things?
Perspective: What are the points of view?
Responsibility: What is our responsibility?

Programme of
%, Inquiry

O
& OR
OGE, sjLLs AND

Copyright IBO.
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APPENDIX 1 - SCHOOL CALENDAR

Terms
Our academic year is divided into three terms:

Term 1: Monday 1st September — Friday 12th December 2025

Term 2: Tuesday 6th January 2026 — Thursday 2nd April 2026

Term 3: Tuesday 21st April 2026 — Friday 3rd July 2026

Last Days of the Terms are always half days, and the school day finishes at 12.00h. On those days, lunch is not
provided.

Holidays
Mid-term Breaks:

27th October 2025 — 31st October 2025

16th February 2026 — 20th February 2026 (public holiday on 17th February)

School remains open during the mid-term breaks for optional, camp-style activities for Primary school students
(additional fee).

Winter and Spring Holidays:

15th December 2025 - 2nd January 2026

6th April 2026 — 17th April 2026

School is closed during these holidays.

Three-Way Conferences

Monday 5th January 2026

Monday 20th April 2026

No formal lessons on these days - These days are dedicated for you have individual meetings with all of your
child(ren)’s teachers and discuss their development.

Teachers’ In-Service Day:

5th June 2026
No lessons on this day as teachers take part in a full day training.

All the above dates are marked in the academic calendar on the next page.
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APPENDIX 2: ACCESSING MANAGEBAC
Getting Started with ManageBac as a Parent

You will receive a in September which will contain the to
access the platform and where you can request to create your password “set password"

ManageBac
[International Sharing School - T...  18:01
Welcome! Dear Mr. John Curry, A new P...

xibir Auda
Excluie 7 Arquivar Denunciar o Varrer g Mover para « pofosta © Lido / Nao kdo Categorizar Sinalizar/ Remover sinalizador Fixae/Desafixar Adiar
Destaques  Outros = Filtra p€mational Sharing School - Taguspark] Welcome to M. ]
3
[International Sharing School - T.. =01 & Traduzir » mensagem para: Portugués (Brasil) | Nunca traduzir &
Welcome! Dear Mr. John Curry, A new P
" M) ManageBac <info@managebac.com>
" -
»
Mé ManageBac Welcome!
- -
Dear Mr. John Curry,
~ A new Parent account has been created for you on ManageBac at International Sharing School - Taguspark. Below are
SOmE igapesteraCrouNt details
) = — Your School URL: https://iss-taguspark. managebac.com/
Your logifi iiformratien-ie-ac-below:
Login: @hotmail com
[ S LSt TPV T R S N SO 1
a ™ o Your School URL: https://iss-taguspark.managebac.com/
i Gt v uGys/
E If you haverany ditficulty setting your password, please see here for further guidance

8 Getting Started with ManageBac as a Parent

Sincerely,
The ManageBac Team

Need Help?

Visit the ManageBac Help Centre

o A;Jp Store * Google Play
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1. First step will be to create a password by clicking on "set Password" (at least 6 characters)

B
Please click the button below to set your password and sign-in - “
(this link will expire after 30 days) . \ International

—
W tegquspark

& Set Password

Set Password =]

New Password *

Enter at least 6 characters

Confirm New Password *

2. You can now log in by clicking on the school’s URL and entering your email and the

password you have just chosen.
| g —- :
\ I'n-'em.alion.al i

~ International Sharing School -
Taguspark

Success. Your password has been reset, you may x
now login.

Login*

@hotmail.com

Password * For

Remember me for 30 days (This is a trusted computer
that only | have access to)

3. You are now able to access the Calendar events, view the summary of units being taught,
as well as any task assessments, browse discussions & messages, access attendance
records and the end-of-term report cards for your children (in the “Academics” section).
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For two or more children just click on the first tab on the left

and choose the child you want to see.

coexnlO
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APPENDIX 3: ACCESSING SCHOOLSBUDDY

Step 1 - Go to www.schoolsbuddy.com and click on “Login”

(U SchoolsBuddy: School-to-Home X = == v - g X
€ X @ schoolsbuddy.com e w 0O a

Learn how SchoolsBuddy is supporting schools being affected by COVID-19.

‘ SChOOISBUddy Learning  Admissions Online Courses  Study Blog & Contact Sales m

hitps://www.schoolsbuddy.com/login

8@ O Type here to search { AA'.‘ O K H w o - e . l' ﬂ . G

ENG 12:29PM
‘ac ream s SO0 W

Step 2 - Click on "UK & Europe”

& Login - SchoolsBuddy x  + S = o X
&« C @ schoolsbuddy.com/login ® % 0O a

Learn how SchoolsBuddy is supporting schools being affected by COVID-19.

‘SchoolsBuddy Learning  Admissions JEEQUGEGEINIIE Online Courses  Study slog @ Contact Sales

Login to your SchoolsBuddy account

©

UK & Europe Asia Middle East & Africa Americas

’“““_~

Clg o o B% 0 -~ CO®EAEABE “»crecnsfiNm

88 O Type here to search
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Step 3 - Type "International Sharing School" and click “Select”

§ Settings X | Login - SchoolsBuddy X @ SchoolsBuddy x 4+ N = o X

> C & accounts1 Isbuddy.net/Account/SelectO: 2 nUrl=%2Fconnect3%2Fauthorize%2Fcallback3%3Fclient_id%3Dspa%26response_type%3DcodeX26scope®.. 1@ W [0 &

Please select a school to log in

International Sharing School, Taguspark - Oeirag

W 0 Typeneretoseacn (lg oo BE% 0 » COWMABE “=zcreans iy in

Step 4 - Click on "Managebac"

& Settings X | ® Login - SchoolsBuddy X @ SchoolsBuddy x o+ v = 068 X

< » C @ accounts1.schoolsbuddy.net/Account/Login?ReturnUrl=%2Fconnect%2Fauthorize%2F callback3%3Fclient_id%3Dspa%26response_type%3Dcode¥26scope®3Dopenid®%2... 12 & [0 &

International sha

mwlticultural and multilingual education

3

Login

(ﬂ Office 365 ) Cm ManageBac )

Email

Email

Password

Password

— Remember me for 30 days (do not select for shared
~ computers)

Bl o winians Clg o 2 BH% O = CO® A EAB O “ucreans o
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Step 5 - Login using your Managebac login details (if you don't have any, please contact your
Homeroom Teacher/Tutor); you will be asked to authorize access to your Managebac
account (please select yes when prompted)

§ Settings X | ® Login - SchoolsBuddy X @ ManageBac Accounts Porta x  + A = = X

&« C @ accountsfaria.org/accounts/sign-in ® % 0 & :

lanad

Remember me for 30 days (This is a trusted computer
that only | have access to)

Copyright © 2006 — 2022 Faria Education Group Limited

88 O Type here to search ;‘,E; o] =1} H ﬁ o . e . a m G Y3C A% W) S E:TG ;/z‘:;;; !)

You can now use your Managebac login details to access SchoolsBuddy, whether is through
an internet browser or the available mobile apps (IOS and Android).
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APPENDIX 4: DROP OFF RAINY DAYS

To ensure safety and efficiency on rainy days, we ask all parents to please use the garage for
drop-off and pick-up.

Please refer to the image provided, which clearly marks the designated stopping area. It is
essential that you stop only in this zone and do not park. Our team will be there to help
your child get in and out of the car safely.

While waiting for your child, please turn off your engine to ensure the air quality in the garage
remains safe for everyone.

Heavy traffic is expected on rainy days, so we appreciate your patience. If possible, arriving a
few minutes earlier than usual will help ease congestion. Our staff will be on hand to assist
you between 8:00-9:00 AM and 4:00 - 4:45 PM.

((m) (=) (=) (=)

D.' [ | Q Do not park G J 1 L Do not park ]1
“mp cmp (mpmy) L

; ( Do not park Q Do not park s Do not park ]
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